Cayuse COI Cheat Sheet – for questions please reach out to COI_Administrator@point32health.org
Study Information Tab               Outside Activity Report Tab               Outside Activity Details Tab

[bookmark: study]STUDY INFORMATION TAB
This section is about the Study you are disclosing on. The last question in this tab addresses if you have outside activities that are RELATED to the PROPOSED RESEARCH. If you answer yes, you will then identify which of your Outside Activities RELATE to the research & you will need to provide an explanation of the overlap & whether your interests will impact the design/conduct/or reporting.
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[bookmark: report]OUTSIDE ACTIVITY REPORT TAB
This section gives you information about what needs to be reported. It reminds you of HPHCI and HMS policies on outside activities. The question in this section asks you to identify if you have outside interests, if you are making updates, or if things are the same from your last report.
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[bookmark: details]OUTSIDE ACTIVITY DETAILS TAB
This section reminds you of the things you need to report. It provides definitions and examples. If you check “no” here, you’ll move on to the last page for the assurance. If you check “yes”, you will then identify the types of relationships you have with outside entities. If this is not the first time you are disclosing, you will re-identify the types of relationships and then when you move to the next tabs, the details will auto-fill of your previously disclosed outside activity. If they don’t appear, click F5 to refresh. Review the information to be sure everything is current and up-to date before submitting.
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What type of relationship do you have with, or services do you provide for the external entity? (See definitions below for clarity) *

Equity
Honoraria for Speaking Engagement, Legal Consulting, Consulting, Employment - Other
Member of a Scientific Advisory Board

Editorial Services

Member of a Fiduciary Board

Executive Employment

Intellectual Property

Sponsored Travel

Definitions of relationships
Equity (Includes stock, stock options - vested or unvested, warrants, LLC, partnerships, sole/joint proprietorships, or other similar ownership interest; does not include stock held solely
through a mutual fund, pension, or other institutional investment fund over which you do not exercise control)

Honoraria for Speaking Engagement (You do not have to disclose payments from U.S, state, or local government agencies, or institutions of higher education, academic teaching hospitals,
medical centers, or research institutes affiliated with an Institution of higher education)

Member of a Scientific Advisory Board (Serving as amember of a panel or committee formally constituted by an organization to provide opinions and feedback about emerging scientific
directions or technical strategies. Members DO NOT have a fiduciary role and are not responsible for financial accountability for the organization)

Editorial Services (Provide services as an editor in any role (journal editor, associate editor, tc) or as amember of an editorial advisory board for a peer-reviewed journal published by a
commercial entity. This may include a journal published by your national medical or scientific organization. Unpaid membership on an editorial board does not need be reported)
Legal Consulting (Provide services as an expert witness or other legal consultative services)
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Study Information

Research Project Name *
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Research Project Role *
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Research Outside Interest Notes:
Remember that you must report any outside activities that could be reasonably construed as related to the design, conduct, recruitment, or enrollment of subjects in the above research.

Do you have any outside activities or financial interests that are now or could potentially be related to the proposed research? *

Yes
No

53°F Mostly
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Assurance and Certification o

The Institute is aware that conflicts may occur in the normal conduct of activities and may be actual, potential, and or perceived; and these conflicts must be reported, reviewed, and
managed.

Please use this form to report any conflicts of interest within thirty days that you may have as part of HPHCI's and HMS'S policies for annual reporting of Outside Activities and Financial

Interests as well as to report of the discovery or acquisition of a new significant interest.

If you have any questions as you complete the reporting process, please contact the Conflict of Interest Administrator at COl_Administrator@harvardpilgrim.org or call 617 509-9321.

Outside Activity Report Details

* Youmust report any outside activities that are related to your institutional responsibilities.
« You will be required to provide information on each entity that you need to report.

« When you have finished reporting all of your outside activities, complete the assurance and certification section.
« Your certification is not complete until you SIGN THE ASSURANCE AND CERTIFICATION.

Outside activity report - when submitting your research certification, please indicate the status of your Outside Interests (select all that apply): *

Ihave no outside interests to report
Ihave removed outside interest(s) that no longer apply
New outside interest(s) to report

Modifying exist
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You must report any outside activities, including ALL outside professional income, uncompensated activities, royalties and equity holdings relevant to your institutional responsibilities. You
must report relationships with and financial interests in pharmaceutical, device, biotechnology, and medical education and communication companies, as well as any relationship that relies
upon the experiences and professional expertise that serve as the basis for your faculty appointment and/or role at Harvard Pilgrim Health Care. This can include research, research
consultation, teaching, professional practice, institutional committee memberships, and service on panels such as Institutional Review Boards, Institutional Animal Care and Use Committees,
o or Data and Safety Monitoring Committees

Do you have any outside activities or financial interests to report? *

Outside Activity Details

Assurance and Certification

Yes
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